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INTRODUCTION 

 
Careers Education and Information, Advice and Guidance (CE/IAG) provided to students before the end of compulsory school is essential to allow them to make suitable 
educational and employment decisions and to minimise the potential costs associated with uninformed and unsuccessful choices. Good careers guidance connects learning 
to the future. It motivates young people by giving them a clearer idea of the routes to jobs and careers that they will find engaging and rewarding. Good careers guidance 
widens pupils’ horizons, challenges stereotypes and raises aspirations. It provides pupils with the knowledge and skills necessary to make successful transitions to the next 
stage of their life. This supports social mobility by improving opportunities for all young people, especially those from disadvantaged backgrounds and those with special 
educational needs and disabilities.  This policy is designed to drive the creation of distinctive experiences both within the school building and also in the wider community. 
Dovetree School is almost uniquely placed to exploit its geographical position, curriculum and staffing to build robust career opportunities through high quality short and 
extended work experience opportunities allied to focussed Industrial and commercial visits (often with a project based learning basis). 
 
From DFE Statutory Guidance October 2018 
 
 

The following policy has been created to take account of Statutory Guidance  

“Careers guidance and access for education and training providers” 

Sections 42A1, 42B and 45A of the Education Act 1997  

Section 72 of the Education and Skills Act 2008  

Schedule 4 (15) of the School Information (England) Regulations 2008  

 
Main points  
• The Government’s careers strategy, published on 4 December 2017, sets out a long term plan to build a world class careers system that will help young people and adults 
choose the career that is right for them. This statutory guidance has been updated to expand on the aim set out in the strategy to make sure that all young people in 
secondary school get a programme of advice and guidance that is stable, structured and delivered by individuals with the right skills and experience.  

• To achieve this aim, the careers strategy sets out that every school and academy providing secondary education should use the Gatsby Charitable Foundation’s 
Benchmarks to develop and improve their careers provision. This statutory guidance has been restructured around the Benchmarks with information on what schools need 
to do to meet each one. The Gatsby Benchmarks are not a statutory framework but by adopting them, schools can be confident that they are fulfilling their legal duties: 
the existing duties to secure independent careers guidance and provide opportunities to a range of providers to inform pupils about technical education qualifications or 
apprenticeships and the new duty to publish information about the careers programme on the school website.  
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• The Benchmarks go further by defining all of the elements of an excellent careers programme, based on the best national and international research. Government 
recognises that the work needed to meet all eight Benchmarks will vary for individual schools. Government’s expectation is that schools begin to work towards the 
Benchmarks now and meet them by the end of 2020. Compass is an online self-evaluation tool6 for schools to use to assess how their careers support compares against the 
Gatsby Benchmarks and the national average. Schools should baseline themselves using this tool, consider the opportunities to improve their careers programme based 
on their confidential results, and track their progress against the Benchmarks over time.  

• The careers strategy explains that both co-ordinated external support and an appropriately skilled and an experienced leader in school are important to help schools meet 
the Benchmarks. This statutory guidance explains what support will be made available to schools between now and 2020.  

• The Careers & Enterprise Company will provide external support to schools. The Company supports and coordinates collaboration between employers, schools, 
colleges, Local Enterprise Partnerships and careers and enterprise organisations  
 
To create high impact careers and enterprise support to young people (aged 11-18). The Company’s initial focus has been on employer engagement, based on evidence 
about the importance of giving young people more opportunities to connect with employers of all sizes, and from all sectors. These encounters will inspire pupils and allow 
them to learn about what work is like, or what it takes to be successful in the workforce. The careers strategy confirmed that The Careers & Enterprise Company will take 
on a more ambitious role building on their progress to date, offering all schools an Enterprise Adviser7 by 2020. The Careers & Enterprise Company will also offer further 
support across all of the Gatsby Benchmarks. This will include the development of new resources, support for Careers Leaders and establishing Careers Hubs.  

• The careers strategy sets out that that every school needs a Careers Leader who has the skills and commitment, and backing from their senior leadership team, to deliver 
the careers programme across all eight Gatsby Benchmarks. Every school is expected to name this Careers Leader and publish contact details on their website from 
September 2018. More information about the role and responsibilities of the Careers Leader is set out in a new guide, ‘Understanding the role of the Careers Leader’. 

• The way in which careers guidance will continue to be considered during Ofsted inspection is set out in Ofsted’s Common Inspection Framework and School Inspection 
Handbook. A successful careers guidance programme will also be reflected in higher numbers of pupils progressing to positive destinations such as apprenticeships, technical 
routes, school sixth forms, sixth form colleges, further education colleges, universities or employment. Destination measures provide clear and comparable information on 
the success of schools in helping all of their pupils take qualifications that offer them the best opportunity to continue in education or training.  
 
 

• “Dovetree School will follow guidance so that we make sure that all young people in our Secondary school get a programme of advice and guidance 

that is stable, structured and delivered by individuals with the right skills and experience.”   

To achieve this aim we will use the Gatsby Charitable Foundation’s Benchmarks to develop and improve our careers provision. The Gatsby 

Benchmarks are not a statutory framework but by adopting them, we will be confident that we are fulfilling our legal duties: the existing duties to 

secure independent careers guidance and provide opportunities to a range of providers to inform pupils about technical education qualifications or 

apprenticeships and the new duty to publish information about the careers programme on our school website.   
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Dovetree School has begun to work towards the Benchmarks now, and meet them by the end of 2020. We will baseline our current position using 

the free on line audit tool “Compass”. We will then consider the opportunities to improve our careers programme based on our confidential results, 

and we will then be able to track our progress against the Benchmarks over time.  

Dovetree School will use both co-ordinated external support and an appropriately skilled and experienced leader in school to meet the 

Benchmarks.  

Prospects Services will provide external support to Dovetree School. The Company supports and coordinates collaboration between employers, 

schools, colleges, Local Enterprise Partnerships and careers and enterprise organisations  

Dovetree School has a Careers Leader who has the skills and commitment, and backing from the senior leadership team, to deliver the careers 

programme across all eight Gatsby Benchmarks. Dovetree School has published contact details for our Careers Leader on our website.  

 

   How the above fits with our Personal, Social and Academic aims 

       This policy seeks to support the personal, social and academic aims of the Dovetree School namely,  

• to help learners recognise their own areas of competence and achievement and to become independent lifelong learners 

(Personal)  

• to help learners prepare for their adult lives at home, work and at leisure as citizens  
(Social)  

• to give learners  a better understanding of the developing scientific, technological and industrial society of which they are part  
(Academic) 
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CAREERS EDUCATION, INFORMATION, ADVICE AND GUIDANCE AT DOVETREE SCHOOL 
POLICY STATEMENT  

 

Dovetree School is committed to enhancing the employability skills of all learners through impartial Information, Advice and Guidance, work experience, knowledge of the 

workplace and the development of work related competencies sometimes through project based learning with a strong vocational theme. As part of its careers programme, 
the School aims to ensure that all learners from Year 9 engage in meaningful, valuable work experience and vocational taster sessions to increase their opportunities to 
progress into further education, training or employment. Pupils’ personal development should be outstanding. By the time they leave us they should be highly motivated, 

confident and mature. Our work to instil the values required in employment in modern Britain should help our students to be polite and respectful to teachers, visitors and 
each other. 

The Context and Principles Underpinning the Policy  

 
The associated programme and schemes of work will need to reflect the changing nature of occupational patterns and trends both locally and nationally. We network with 
Local Education Business Partnerships to keep up to date. As adults, our learners will need to be able to adapt to these changes, so that they are able to operate in a climate 
of competition and be willing to develop new knowledge, transferable skills and competencies throughout their working lives.  They will need to be flexible self starters, 
with multi-faceted and transferable skills, willing and able to participate in a world in which they may find themselves ‘in’ and ‘out’ of work.  An environment of continuing 
education and retraining is likely to be the norm and the notion of a ‘lifelong’ career will be more and more diminished.  
 
The curriculum is designed to meets pupils’ needs well because it is closely matched to their interests and career aspirations, particularly where these relate to Service 
Business, Construction or Engineering.  The school will ensure that opportunities for project-based learning are matched with discrete and effective teaching in English, 
Mathematics and Science. These subjects form the bedrock of employability in 21st Century Britain. 
 
Dovetree School firmly believes that parents and carers need to be informed and involved to make the best decisions about careers and progression. The school will 
therefore ensure that pupils’ work experience placements are tailored well to complement their interests and the subjects they study in school. The range and quality of 
placements need to be excellent. Pupils’ progress on their work placements and in school has to be monitored closely and effectively. Strong systems of communication will 
ensure that the pupils’ pastoral staff, other coaching staff and parents are kept up to date about the pupils’ progress and their well-being. Careers pathways provide an 
optimistic map that can guide a student when the going gets tough. 
 
The school will promote equality of opportunity at all times. Dovetree School is driven by a strong moral imperative that no pupil should fail and this demands that all 
opportunities are open to all students irrespective of gender etc etc. The school is preparing students for 21st and 22nd Century life – not the 19th. 
 
It is our ambition to encourage our students to be highly motivated and exceptionally well informed about the world of work and the range of opportunities available to 
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them. 
 
At all times the school will plan so as to keep students safe whilst also exposing them to the challenges of work. The arrangements to ensure that pupils are kept safe on 
work experience will be very strong. Leaders will be rigorous in checking the suitability of work-based mentors to work with young people- They will all need to pass a DBS 
check. We will ensure that mentors are well informed about relevant legislation with regard to keeping pupils safe. Staff from the school will contact every work experience 
provider each morning to check that pupils are safe. 

 

What will this look like? 

a) Learners recognise their own areas of competence and achievement and become independent lifelong learners. 

This will include; 
 

 research skills,  

 knowledge of sources  for impartial information, advice and guidance,  

 personal presentation and communication skills, resilience. 

 problem solving skills,  

 the ability to market and sell their skills and credentials,  

 the skills, values and attitudes to be self reliant, positive, optimistic, confident and assertive, to develop emotional intelligence 

 the ability to ‘make things happen’ rather than waiting for situations to happen,  

 personal motivation to work,  

 the flexibility to acquire new and ‘sought after’ skills, 

 to consider the benefits of different types of work.  
 
 
b) Learners prepare for their adult lives at home, work and at leisure as citizens 

This will include;  

 an understanding of the demands of the workplace,  

 an understanding of the rewards and satisfaction work can bring,  

 knowledge and requirements of employers and educational institutions,  

 an understanding of the rights of employers and employees,  

 the ability to assess realistically new employment markers,  
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 the capacity to appreciate the benefits of a range of work opportunities, 

 to embrace British Values  and respect their communities, 

 become contributing positive members of their community.  
 
 
c)  To give learners a better understanding of the developing scientific, technological and industrial society and the role in which they will play. 

This will include; 
 

 awareness of employment opportunities locally, nationally or overseas, 

 internet safety and creating a positive online presence, 

 planning and self-management skills,  

 realistic decision making skills,  

 the ability to appreciate the benefits of a range of work opportunities,  

 the ability to use breaks in employment, the use of leisure time and education, and training as opportunities.  
 

As part of students’ spiritual, moral, social and cultural development, the school’s Careers Education, Information, Advice and Guidance programme will support learners in 
their choice of career, learning, work and life goals. This will include; 

1 Enabling learners to understand the meaning and value of work for individuals,  their community and the country as a whole;  
2 Make clear that there are types of work other than paid employment , which are intrinsically valuable;  
3 Identify a range of experiences which may include employment, self-employment, volunteering, working in the home and work in the community.  
 
Students will have an ‘entitlement’ to expert independent advice, guidance and support.  

The Careers Education, Information, Advice and Guidance programme will enable learners to achieve the following broad aims:  

a) To understand themselves and develop their capabilities  

 
In thinking about education, training and work, learners will assess their own needs, interests, values, aptitudes and aspirations.  

b) To investigate the changing patterns and trends  
 
Provision will be made for learners to find out about local, national and international opportunities and gain direct experience of, and insights into different types of 

work and training and the associated modes of access.  The programme and schemes of work must address the changes in traditional ‘guarantees’ and ensure that the 
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personal and social implications of occupation, leisure, employment and education are fully explored with particular reference to the age and maturity of the learners.  

c) To implement careers planning  
 

These extensive themes will be explored within the Careers scheme of work in KS3 and taken much further in KS4 where learners will undertake work experience and 
opportunities to achieve vocational qualifications. Work experience is key to this. It is the responsibility of the Careers Leader to organise the work placements with the 

TA’s taking a supportive role. 

A programme of taster sessions in a variety of vocational settings ( including our own) will be offered to learners from Year 9. Through partnerships with local 
colleges and employers, Dovetree School aims to provide a variety of opportunities for learners to speak with professionals from a variety of industries and gain an 

insight into working life. 

 
See Annex A for policy on provider access. 

 

 
Benchmarks against which the above will be measured = Gatsby Benchmarks 
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The Gatsby Benchmarks1  
1. A stable 

careers 

programme  

  

Every school and college should have an embedded 

programme of career education and guidance that is 

known and understood by students, parents, 

teachers, governors and employers.  

•  

•  

Every school should have a stable, structured careers programme that has 
the explicit backing of the senior management team, and has an identified and 
appropriately trained person responsible for it.   

The careers programme should be published on the school’s website in a way 

that enables pupils, parents, teachers and employers to access and 

understand it.  

  •  The programme should be regularly evaluated with feedback from pupils, 

parents, teachers and employers as part of the evaluation process.  

2.Learning from 

career and 

labour market 

information  

Every student, and their parents, should have access 

to good quality information about future study options 

and labour market opportunities. They will need the 

support of an informed adviser to make best use of 

available information.  

•  

•  

By the age of 14, all pupils should have accessed and used information about 

career paths and the labour market to inform their own decisions on study 

options.  

Parents should be encouraged to access and use information about labour 

markets and future study options to inform their support to their children.  

  

3.Addressing 

the needs of 

each student  

Students have different career guidance needs at 

different stages. Opportunities for advice and support 

need to be tailored to the needs of each student. A 

school’s careers programme should embed equality 

and diversity considerations throughout.  

•  

•  

•  

A school’s careers programme should actively seek to challenge stereotypical 
thinking and raise aspirations.  

Schools should keep systematic records of the individual advice given to each 
pupil, and subsequent agreed decisions.  

All pupils should have access to these records to support their career 

development.  

  •  Schools should collect and maintain accurate data for each pupil on their 

education, training or employment destinations for at least three years after 

they leave the school.  

4.Linking 

curriculum 

learning to 

careers  

All teachers should link curriculum learning with 

careers. STEM subject teachers should highlight the 

relevance of STEM subjects for a wide range of 

future career paths.  

•  By the age of 14, every pupil should have had the opportunity to learn how the 

different STEM subjects help people to gain entry to, and be more effective 

workers within, a wide range of careers.  

  

                                                 
1 Gatsby Charitable Foundation (2014) Good Career Guidance. London: Gatsby Charitable Foundation  
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1. A stable 

careers 

programme  

  

Every school and college should have an embedded 

programme of career education and guidance that is 

known and understood by students, parents, 

teachers, governors and employers.  

• Every school should have a stable, structured careers programme that has 
the explicit backing of the senior management team, and has an identified and 
appropriately trained person responsible for it.   

• The careers programme should be published on the school’s website in a 
way that enables pupils, parents, teachers and employers to access and 
understand it.  

• The programme should be regularly evaluated with feedback from pupils, 

parents, teachers and employers as part of the evaluation process.  

5.Encounters 

with employers 

and employees   

  

Every student should have multiple opportunities to 

learn from employers about work, employment and 

the skills that are valued in the workplace. This can be 

through a range of enrichment activities including 

visiting speakers, mentoring and enterprise schemes.  

•  Every year, from the age of 11, pupils should participate in at least one 

meaningful encounter* with an employer.  

  
*A ‘meaningful encounter’ is one in which the student has an opportunity to learn about 

what work is like or what it takes to be successful in the workplace.  

6.Experiences 

of workplaces  

Every student should have first-hand experiences of 

the workplace through work visits, work shadowing 

and/or work experience to help their exploration of 

career opportunities, and expand their networks.  

• By the age of 16, every pupil should have had at least one experience of a 

workplace, additional to any part-time jobs they may have.  

• By the age of 18, every pupil should have had one further such 

experience, additional to any part-time jobs they may have.  

7.Encounters 

with further and 

higher 

education  

  

All students should understand the full range of 

learning opportunities that are available to them. This 

includes both academic and vocational routes and 

learning in schools, colleges, universities and in the 

workplace.  

• By the age of 16, every pupil should have had a meaningful encounter* 
with providers of the full range of learning opportunities, including Sixth 
Forms, colleges, universities and apprenticeship providers. This should 
include the opportunity to meet both staff and pupils.  

• By the age of 18, all pupils who are considering applying for university 
should have had at least two visits to universities to meet staff and pupils.  

  
*A ‘meaningful encounter’ is one in which the student has an opportunity to explore what it 

is like to learn in that environment.   

8.Personal 

guidance  

Every student should have opportunities for guidance 

interviews with a career adviser, who could be 

internal (a member of school staff) or external, 

provided they are trained to an appropriate level. 

These should be available whenever significant study 

or career choices are being made.  

•  Every pupil should have at least one such interview by the age of 16, and the 

opportunity for a further interview by the age of 18.  
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Requirements and expectations of schools  

Timing  Action  

Ongoing  

(legal duty came into force in  

September 2012)  

•  Dovetree School ensures that pupils are provided with 

independent careers guidance from year 8 to year 13.  

Ongoing  

(legal duty came into force on 2  

January 2018)  

Dovetree School ensures that there is an opportunity for 
a range of education and training providers to access all 
pupils in year 8 to year 13 for the purpose of informing 
them about approved technical education qualifications 
or apprenticeships.   

Dovetree School has published a policy statement setting 

out their arrangements for provider access and ensure 

that it is followed. See Annex A 

From January 2018 to end 2020        Dovetree School starting to use the Gatsby Framework  

Benchmarks to improve careers provision now, and meet 
them by the end of 2020.  

For the employer encounters Benchmark, Dovetree 

School will begin to offer every young person seven 

encounters with employers – at least one each year from 

year 7 to year 13 – and meet this in full by the end of 

2020. Some of these encounters should be with STEM 

employers.  

From September 2018  •  Dovetree School has a named person to the role of 

Careers Leader to lead the careers programme.  
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From September 2018  

(legal duty came into force on 1  

September 2018)  

•  Dovetree School has published details of their careers 

programme for young people and their parents.  

   
 

Annex A:policy statement on provider access  

Dovetree School: Provider Access Policy  

Introduction  

  

This policy statement sets out the school’s arrangements for managing the access of providers to pupils at the school for the purpose of giving 

them information about the provider’s education or training offer. This complies with the school’s legal obligations under Section 42B of the 

Education Act 1997.  

  

Pupil entitlement  

  

At Dovetree School all pupils in years 8-13 are entitled:  

 to find out about technical education qualifications and apprenticeships opportunities, as part of a careers programme which 

provides information on the full range of education and training options available at each transition point;  

 to hear from a range of local providers about the opportunities they offer, including technical education and apprenticeships – 

through options events, assemblies and group discussions and taster events;  

 to understand how to make applications for the full range of academic and technical courses.  

Management of provider access requests  

Procedure  
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A provider wishing to request access should contact Georgia Guy Telephone: 01455 243918 Email: georgina.guywitherslackgroup.co.uk 

  

Opportunities for access  

  

A number of events, integrated into the Dovetree School careers programme, will offer providers an opportunity to come into school to speak to 

pupils and/or their parents/carers: for more detail see Careers plan.  

 

 Autumn Term  Spring Term  Summer Term  

Year 8 Overview of post 16 
options for pupils and 
parents/carers, to include: 
A levels, Applied General  
Qualifications (e.g., 
BTECs),  
technical/vocational 
qualifications, 
apprenticeships, 
traineeships and  
supported internships   

Employer event for pupils, 
parents/carers - market stall event 
giving overview of local, regional 
and national opportunities and 
skills  
requirement  

  

Meetings with careers 
professional  
  

Technical/vocational tasters 
at local college/s, training  
providers  

  

Meetings with careers 
professional  

Year 9  Event for providers of 
technical education/ 
apprenticeships to include 
Further Education 
colleges, UTCs or Studio 
schools and training 
providers  
  

Meetings with careers 

professional  

Meetings with careers 

professional  

KS4 options event  

Technical/vocational tasters 
at local college/s, training  
providers  

  

Meetings with careers 
professional  
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 Autumn Term  Spring Term  Summer Term  

Year 10  Life Skills – work 
experience  
preparation sessions  

  

Meetings with careers 

professional  

Technical/vocational tasters at 
local college/s, training  
providers  

  

Meetings with careers 
professional  
  

Life skills – assembly and 
tutor group  
opportunities  

  

Meetings with careers 

professional  

Year 11  Post 16 provider open 
evenings:  
opportunities to visit local 
Further Education and 
sixth form colleges, other 
school UTCs, Studio 
schools and other training 
providers regarding A 
level, Applied General, 
technical and vocational 
and apprenticeships.  
  

Meetings with careers 
professional  
  

Post 16 applications  

  

Post-16 interviews  

  

  

Confirmation of post 16 
education destinations  
for all pupils  

  

  

Premises and Facilities  



 

Page 14  POL-SCH-DS-00473-v1-0920 
 

 

The school will make the dining hall, classrooms or private meeting rooms available for discussions between the provider and students, as appropriate to the activity. The 
school will also make available AV and other specialist equipment to support provider presentations. This will all be discussed and agreed in advance of the visit with the 
Careers Leader or a member of their team.  
Providers are welcome to leave a copy of their prospectus or other relevant course literature at the Careers section of the Learning Resource Centre. The Learning Resource 
Centre is available to all students at lunch and break times.  

 
 
 
 
The above policy and careers information outcomes will be reviewed in September 2021. 


