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Careers Education and Guidance Policy 
Introduction 
Careers Education and Guidance at The Grange Learning Centre aims to prepare pupils for the 
opportunities, responsibilities and experiences of adult and working life. It equips them with the 
knowledge, skills and attitudes for managing their lifelong personal and career development. Through 
careers education and guidance, pupils are able to feel positive about themselves, improve their 
motivation, raise their aspirations and take responsibility for their career plans. With guidance, they 
match themselves to courses and kinds of work, which will suit them, and they investigate changing 
opportunities in the world of work. 
 
Definition 
The phrase Careers Education and Guidance refers to the “total range of activities provided by schools 
to help pupils make informed choices and transitions affecting their future education, training and 
employment. It includes time-tabled careers lessons by teaching staff, careers counselling and advice 
from the careers service staff working in partnership with the school as well as contributions from other 
members of education and employment community” DCFS 1997. 
 
Entitlement 
All pupils should be given the opportunity to develop their potential as a result of: 

 A coherent Careers Education and Guidance curriculum with targets which 
ensure individual progression; 

 Quality of opportunity regardless of gender, ethnic or religious origin, ability or 
disability; 

 Advice that is comprehensive, impartial and appropriate to personal needs; 

 Experience of work preceded by instruction in Health and Safety; 

 Access to accurate up-to-date careers information; 

 Opportunities for individual careers guidance; 

 Assistance with action-planning and preparation of a Record of Achievement. 
 
Aims 

 To enable the pupils to acquire knowledge, skills and concepts in order to live independently 
and interdependently, to empower them to take responsibility and prepare them for lifelong 
learning and managing their own career; 

 To enable the pupils to exercise choice, to make decisions and to meet challenges; 

 To prepare the pupils to understand the implications of the changing employment patterns 
and devise strategies to progress their own career development; 

 To develop open-minded attitudes to all educational and vocational opportunities and 
pathways; 

 To promote high aspirations and ensure understanding of the relevance and importance of 
qualifications; 

 To appreciate the value of work and its alternatives in order to ensure that individuals are able 
to use their time purposefully and productively. 

 
Implementation 
Careers Education and Guidance is delivered in Key Stage 4. It is the responsibility of staff to deliver 
the programme and ensure that the pupils are making progress. In Key Stage 3 careers education is 
delivered through modules within the PSHE programme, however where necessary careers will be 
taught as a discreet subject. Units of work provide a broad experience for the pupils based on the key 
themes of: 



Page 3  POL-SCH-TGLC-00834-v1-0920 

 

 self-awareness 

 opportunity awareness 

 making choices and transitions 

 world of work 

 handling careers information. 
 
Recording Pupil Achievement: Assessment & Evaluation 
Unlike National Curriculum subjects, there are no statutory programmes of study or attainment 
targets for careers education. Assessment of careers education is an evolving process and consists of 
both teacher and pupil assessment. The purpose is to promote an ongoing system of identifying pupil 
achievement and development. 
 
Pupils work is currently collected in a portfolio and is regularly checked by the careers co-ordinator. 
The portfolio is a good way of raising pupils’ self-esteem by showing work that has been completed. 
The aim is to eventually set up a system of assessing intended learning outcomes from the CEG 
programme and using a checklist to record individual pupil achievement. 
 
Some aspects of the CEG programme can be linked to the ASDAN Youth Award Scheme, which 
operates in the Learning Centre. There are units at Bronze and Silver level which have Careers 
Education components and pupils are encouraged to record their achievements in these components 
as part of the ASDAN Award. Pupils may also follow the Career Planning Qualification and also the 
Employability qualification. 
 
All pupils in Year 10 will be involved in action planning with guidance from teachers and the careers 
adviser. This usually takes place in January and pupils are given a copy of the agreed action plan which 
is used as a basis for progression post-16. In Key Stage 4 pupils participate in a work-related learning 
activity usually in the form of a works experience. Their experiences will be recorded in a logbook. 
 
Resources 
As the school develops relevant literature and appropriate resources and accommodation will be set 
aside for this important element of the curriculum. Contacts will be made with the Connexions Service 
and other external agencies. 
 
Key Skills 
Careers Education and Guidance provides many opportunities for pupils to develop key skills. The 
following headings illustrate the inter-relationships between CEG and key skills. 
 
Promoting Key Skills and Other Aspects through Careers 
Please see relevant National Curriculum sections. 
 
Literacy 
Accessing, using and evaluating sources of information. 
Making presentations about courses, jobs and works experience. 
Presenting self in working, e.g. through a CV, or orally at an interview. 
 
Numeracy 
Managing finances, 
Budgeting, 
Analysing statistics relating in careers opportunities. 
 
 



Page 4  POL-SCH-TGLC-00834-v1-0920 

 

Use of ICT 
Accessing and evaluating information from Careers Information Database (CID). 
Word processing work experience reports, CV’s etc. 
Researching and interpreting careers information from the Internet. 
 
Promoting Pupils’ Spiritual, Moral, Social & Cultural Development through Careers 
Careers education will promote pupils spiritual, moral, social and cultural development through group 
work, learning about equality, discrimination and rules and regulations in the work place. Pupils will 
also come in contact with a wide variety of people from different cultural and national backgrounds. 
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